


After logging in to e-Grants, you will see the
screen below. Click on Project Management
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Click on your grant number or type in your Grant ID#.
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Click on the top CLICK HERE.
“Click here to enter/update/view a Program, or Fiscal
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View Issues/Comments




Click on Create Fiscal Report
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Make sure your REPORT PERIOD ENDING DATE is
correct, and select Report Type.
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0.00] 0.00] 0.00] 0.00] 0.00 0.00]
Interest 0.00 0.00 0.00 0.00 0.00 0.00]
[State Match 0.00 0.00 0.00 0.00 0.00 0.00]
[Cash Match (New Approp.) 0.00 0.00 0.00 0.00 0.00] 0.00]
In-Kind Match 0.00] 0.00] 0.00] 0.00] 0.00 0.00]
[Project Income Match 0.00 0.00 0.00 0.00 0.00) 0.00] = /
. . Total 3 25,000.00] . . .0 00 . 0.00] 0.00] 0.00 25,000.00] 7 s 2l %, ,//’ Z / //é, ] %
@C\lcmhe Budget Category link to enter “Grant Funds Paid This Period” and “Match Funds This Period” detail information. s / // ///
Budget Categories Budget Match Gri![’::i?:‘:r?opdam “a‘ﬁnr:::g‘:;:m Total Cumulative | poraining Balance / //// // //// //
1011/2015.12131/2015/101/2015 1273112015 EXPenses ////,/ ///527 Z5
s 20,200.00| 0.00 0.00 0.00 0.00 20,200.00] //////
y—— ; 000 000 000 000 0.00 000 ///////////
& Traw i ) 0.00] 0.00] 0.00] 0.00] 0.00 0.00] ~
¢~ Egquipment 4,800.00| 0.00 0.00 0.00 0.00 4,800.00] /// //Aé/ /2
= i 0.00] 0.00] 0.00] 0.00] 0.00 0.00f /////
Ed 0.00] 0.00] 0.00] 0.00] 0.00 0.00] -
Lol Construction 0.00 0.00 0.00 0.00 0.00) 0.00] //4%/%Q
Other 0.00] 0.00] 0.00] 0.00] 0.00 0.00f
Confidential 0.00] 0.00] 0.00] 0.00] 0.00 0.00] /
Total 7| 25,000.00] 0.00 0.00 0.00 0.00) 25,000.00] % =
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Make sure your REPORT PERIOD ENDING DATE is
correct, and select Report Type.
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Place total amount claiming in top box
Grant Funds Paid This Period
and Click on Personnel.
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SUBGRANTEE CUMULATIVE FISCAL REPORT

This report submitted for the calendar quarter ending: 12/31/2015
Report Period Ending Date: * 12/31/2015

ReportType:*  quarterly ~ Interim
Does this program collect Program Income?*  'yas  No
itted Submitted Date: 1/9/2016

Approval Status: Approved Return Date: 111112016
Status Updated By: is. Karen Ritchie Resubmitted Date: 1/11/2016

. Financial Information Budget et || e e umulative Expenses | Total Funds Received To Date ErmUplRacs Remaining Balance
Fede 34,650.00)
State .00
Projes

Intere|

State

Cash " tch (New Approp.)
In-Kir} atch

Projet icome Match

Total 2] 34,650.00 31,027 50
@ § & Budget Category link to enter "Grant Funds Paid This Period” and "Match Funds This Period” detail information.

‘Cumulative Expenses as of Grant Funds Paid This Period Match Funds Paid this Period Remaining Balance
121612015 12712015-12/3112015 12i712015-12/3112015 9

31,500.00] 2798250

Budget Categories Budget

= Employee Bene}ts

{& Travel (ncleefMg Training)

7 Equipment

=i Supplies & Operating Expenses

2 Consultants

.l Construction
Other 3,150.00 105.00| 105.00/ 3,045.00
C i 0.00 0.00 . 0.00 0.00

Total 7] 34,650.00] 3,080.00 542 50 0.00 3,622.50 31,027 50
@Seled a Program Income category then click the plus link to start entering Program Income details

Program Income Add E o Records for Pragram Income.

Remarks: The Summary and ADMIN Log show 1 hours of admin being claimed. These are not shown, here as they will be claimed atthe end of the grant.

Add Attachment

Aftachment Name Description Budget Category(s)

3 Chiefs Letter December OPO 2015.pdf Chiefs letter C 1/9/2016 7.02:20 AM

} December 2015 OPO Personnel details pdf December personnel details C 1/11/2016 7:24:07 PM

December OPO 2015 Summary.pdf December 2015 Opo Summary C 1/9/2016 7.02:45 AW
FY 2014 TSD Admin Hours Log OPO December 2015.x1sx |Admin Log OPO December 2015 C 1/9/2016 7.03:17 AM
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Personnel Expenditure Details: Type amount in box labeled Grant
Funds Paid this Period in the appropriate line item. When
completed, click SAVE
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If you have ADMIN to claim, click the category Other, and type in
your Admin amount and click SAVE.
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Check to make sure that Personnel and Other total are the
same as the Grant Funds This Period

SUBGRANTEE CUMULATIVE FISCAL REPORT

This report submitted for the calendar quarter ending: 12/31/2015
Report Period Ending Date: * 12/31/2015

Report Type: * Quarterly ' Interim ' Final

Does this program collect Program Income? * No

Report Status: Submitted Submitted Date: 1/9/2018
Approval Status: Approved Return Date: 1/11/2016
Status Updated By: Ms. Karen Ritchie Resubmitted Date: 1/11/2018

‘Cumulative Expenses as of Grant Fund= ~aid This Period |~ Claim This Period
=

Financial Information Budget 12/612015 12/7,2015-12131/2015 ot ative Expenses Total Funds Received To Date Remaining Balance

Federal 34,650.00 3,080.00 362250 (3,62250) 31,027.50
state 0.00) 0.00) AN o/ 0.00 0.00 0.00 0.00
Project Income 0.00 0.00 0.00 0.00 000 0.00 0.00
Interest 0.00 0.00 o.% 0.00 N 0.00 0.00
State Match 0.00 0.00 0.0, 0.00 0.00 0.00
Cash Match (New Approp ) 0.00 0.00 0.00]\ 0.00 0.00 0.00
In-Kind Match 0.00 0.00 EEAN 0.00 .00 0.00 0.00
Project Income Watch 0.00 0.00 000\ 0.00] g 0.00 "= a0

Total Z| 34,650.00 3,080.00 54250 \ 362250 0.00 (3,622.50)| 31,027. 50‘

@ Click the Budget Category link to enter "Grant Funds Paid This Period™ and "Match Funds This Period” detail information

N ‘Cumulative Expenses as of Grant "unds Paid This Period s s Paid this Period " .
Budget Categories Budget 12/6/2015 12/,12015-12131/2015 12712015-12/3112015 Total Cumulativ@ixpenses Remaining Balance

=) Personnel 31,500.00 0.00 2,975.00 542.50| 0.00 3517.50 27,982.50
= Employee Benefits 0.00 0.00 0.00 \ 0.00] 0.00 0.00 0.00
§% Travel (Including Training) 0.00] 0.00] 0.00] \ 0.00 0.00] 0.00 0.00
&~ Equipment 0.00 0.00 0.00 \ 0.00] 0.00 0.00 0.00
=i/ Supplies & Operating Expenses 0.00] 0.00] 0.00] \ 0.00 0.00| 0.00 0.00
4> Consultants 0.00 0.00 0.00 \ 0.00| 0.00) 0.00 0.00
=l Construction 0.00 0.00 0.00 L 0.00| 0.00) 0.00 0.00
Other 3,150.00 0.00 105.00) D S 0.00| 105.00] 3,045.00
Confidential 0.00) 0.00) 0.00) / 0.00 \ 0.00| 0.00 0.00
Total Z| 34,650.00 0.00 3,080.00 { 542 50 \ 0.00 3,62250 31,027.50

@Selec‘t a Program Income category then click the plus link tg/start entering Program Income details.
Program Income Add: Earned No Records for Inco

Remarks: The Summary and ADMIN Log show 1 hours of admin being claimed. These are not shown, here as they will be claimed at the end of the grant.

Add Attachment

Altachment ame I T Budge Calogory(s)
il Chiefs Letter December OPO 2015 pdf Chiefs letter Cl 1/8/2016 7:02:20 AM
December 2015 OPO Personnel details pdf December personnel details C) 1/11/2016 7:24:.07 PM

December OPO 2015 Summary.pdf December 2015 Opo Summary C] 1/9i2016 7:02:45 AM
FY 2014 TSD Admin Hours Log OPO December 2015.xIsx |Admin Log OPO December 2015 C 1/8/2016 7:03:17 AM
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Add Attachment page
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You will need to include the following
attachments for your Fiscal Reports:
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SUBGRANTEE CUMULATIVE FISCAL REPORT . Tass -
Thi report submiltad for he calendar quarter sncing: 12312075
Report Period Ending Date:* 12312015
: . Report Tpe:* * Quarterty  Interim  Final
@y L% Does this program collect Program Income?* Yoz * Ho
% Raport Status: Sutmited Subanited Date: 112018
Approvai Satus: Zoproved Return Date: 11112015
Status Updated By: \s. Karsn Seche Resubmitted Date: 1/11/201
aton oudger o= | amaoet ssva ™ | 1ol Comaveciperses | To s Recemea Topme | CHMTUEPd | Gemanng oo
34950.00) 306000 54250 362250 080 52250 3102750
0.00] 0.00] 0.00 0.00] 0.00] 0.00| 0.00|
00| 0.00] o.00] 0.00] 0.0 0.00] 0.00|
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ready to click Submit.

budget screen. When
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You will then be back at the
everything is complete, you are




Your Main Summary Page should look like this
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Grant ID: 4401 Project Title: Operation Pull Over for TriCounty TSP Applicant Agency: Angola City Poice Department
Proy
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gram Staff Contact: Jis Karen Rihie Fiscal Contact: Jis_Karen Ritchiz
% NN Y MDA AN X
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Contact your LEL before submitting
if you have questions
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mailto:southeastlel@frontier.com
mailto:lance.grubbs@Comcast.net
mailto:brett.reichart@gmail.com
mailto:lelcentral@gmail.com
mailto:lel.kistler@gmail.com
mailto:southwestlel@outlook.com

